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GOVERNfulENT OF INDIA

DEPART[1ENT OF TOURIS[1

HRD DIVISION

RECRUITMENT AND PROMOTION RULES .2003

. ln exetcisg of the overall powers vested in it under ils Memorandum of Association
and Rules & Regulalions, lhe Board of Govemors of the lnstilule of Holel l\,lanagemeni,
Calering Technology & Applied Nutrition ( . . . . . . . . . . . . . . . . . . . . . . . . . ....) Sociely hereby makes lhe
follo\4iflg Rules in respect ofvarious appoinlmenls in service oi lhe lnslilute: -

1. SHORT TITLE AND COMMENCEMENT:
1.1 Thes6 Rules shall be called the lnstitule ol Hotei Management, Calering Technology &

Applied Nutrition {Recruil,.nent and Promotion) Rules, 2003.
1.2 These Rules shall come inlo force wjth efiect from 2003.

INTERPRETATION:

ln lhese Rules the various lems and expressions shall have lhe same
meaning as assigned lo lhem in lhe ll/lemotandum of Association, Rules and
Regulalions and Bye-laws ol the tnsljtute and other Rules appticable to employees oi
lhe lnslitule lrom time lo lime.

SCOPE:

These Rules shall apply ior recruitmenl and promolions lo all whole timg
regular employees and to all persons appoinled or promoled to any post in lhe
lnslilute

F POSTS:

Description ofPosts

Group A

Group C

Group D

Noie: 'Pay' shaii have ihe same meaniig as daiined in the FunCamenial Rules applicable to
Central Governmenl Servants.

Classillcalion of Posls

Posis carrying a pay or a scale of pay lrjlh a maximum oi
not less than Rs.13, 5001
Pcsls carrying a pay or a scale olpay wilh a maximum of
nolless lhan Rs.9, 000/- but iess than Rs.13. 500/-
Posls carrying a pay or a scale oi pay y/ith a maximum of
over Rs.4 000/- bulless than Rs 9, 000f
Posts carrying a pay or a scale oilay theiaximum of
which is Rs 4, 000/- or less.

Group B

\



5. FILLING UP OF VACANCIES

5.1 Vacana as si2 be :rd !o L,r oia or nrore oi lhe ic or,in-Q miitias as pias:i !:a lil
the Sch..ule Ior eeoh caic,o.r! oiposls -

a) D recirE.iuiLfirent(s.: Pad lloi these Rllcs)
b) Proiioilon by sele.lon.cum.senlcr ly / selecllcr bt i-refii (s:i Paii lll c'

Th.se Rui.s)
c) Pronoian cn lhe bzs s oi lloir seiealon (see Part lll oi l.esa RLr es)

d) Deculallon oi a prisln iioan ihe Cenlral Gcveinmaii. S:ai3 Gc\'aiiii:a1:
Semi-Gov€rfmenl Cr-oetrzalicns or P!blic Sscior ard olher Unii:i2iin-qs

(See Part lV oiihesa n'J es)

a Vacancles ala nst posis noimaii; r.;,riied lo be liied up by ploiiri.lns may b. ; :C bI
iirecl Iecru lmenl vihen fo emc o!43 is e igicje or aval abl! oI louid s! lable for orciaclion

6. SELECTIONCOI,II,ILTIEE

6.1 ln meking appcirimanls iite arpoinlng auihoiiiy \l'cud be es prescrrb:j n lira

sanedule. Ll she be assisted by a slafi saieciicn comm llee as g ven belorr:

(ii) For Ii': cosi oa Princlpal, ire seiecton coflrmillee lril cons sl of

For Lhe postofHead of 0epartment, lhe seieclion commiltee wiliconsislof:

0 Chalrman BOGs Ch2'rman

iD Additional Direclor General (Tourism), Governmenl of lndia oI his /

her nominee (Member mandaioty, without which lhe quorum shall

not be cornplele).

D Financial Advisor / Financial Controller, Ministry of Tourism,

Government oi lndra on lhe BOGS or hrs/hel nom:nee

lviei'iber

v) Represenlalrve oi lndushy on Ihe BOGs [iember

v) Caterinq Experl on lhe BOGS iemcer

v) One officer kom ihe reserved category not below lhe lank of

Director/oeputy Secretary in Governmenl ol lndia lo be appoinleC by

the BOGS

hlember

v) Chief Execulive oiilcer, National Council iol Hotel Managemenl &

Calerino Technolooy

l\l-.i'nber

Secieiary

0 Chalrmai ECGs Cha fman

i, Addilional oirector General (-l-ourism), Governmenl oi lndia or

his/her nominee (hiember mandalory, without which the quorum

shallnot be complete).

ii) Financial Advisor / Financial Controller, lvinistry oi Tourism,

Government oflndra on lhe BoGs or his/her rominee

i'leirlef

/) Nalional Council for Hotel lvlaragement & Calering Technology

nominee on h9 gOCs

Caterino Exoert on lne BoGs
,r) One officer kom lha res" vec ca:eqcry noi below lhe rank ofDe.utY



Secrelary in Governmenl of lndia lo be appoinled by Chairman,
BOGs

Vir) Principal lvlembor

Secrelary

c orG A , Group '8" and teac osls in G

i) Chairman B0Cs Cha rman

ii) Additional Direclor General (Tourism), Gcvernment of lndia or his /
her nominee (Member mandatory, without \,vhich the quorum shall
nol be compleie).

lrlember

iii) Financial Advisor / Financial Conuoller, Minislry of Tou.ism,

Governmenl oi lndia on lhe BoGs or higher nomrnEe

ilember

Y) Nal,onal Council ior Holel ft.4anagement & Calering Technology

nominee on lhe BOGS

i,iembei

V) Caiennq Excerlon lhe BOGs f,4embet

vi) One ofiicer from the reserved calegory not below lhe rank of Depuly

Secretary in Government of lndia to be appoinled by Chairman,

BOGs

tule'.rlber

vi0 Pr nc pal lvlember

Secretary

d) For G.oup 'C' & 'D' (nonleachina) lhe seleclion commitlee will consist of
Pr nc oal Cherrman

i) Regional oireclor, oeparlmenl of Tou sm. Govl. of lndia on

BOGs

l,iember

rD Oliicer irom lhe reserved calegory nominaied by lhe
Chairman- BOGs

[.1ember

iv) Adr.iniskalive oiilcer ol the lnslilute lMember Secrelary

6.2 (a) ln making promolions lo Gioup 'A Gioup 'B' and post oi Lecturers and

Assislanl Leclurers, lhe Deoa menlal Promolion Commillee will consisl oii

(b) Deparlmental Promotion Commitlee,for crouo'C' and Group 'D' (non,teaching) !,rill

consist oil

Pr nc oal . Chairman

) Nominee oi Dsoadment of Tourism, Gove.nment of lndia fvlember

) llcill,rCT nciflnee on lne BOGs Ll€mber

l Ncm,nee of rie Stele Go?ernmentol lre BOGS il.mber
v) oi'lcial from res?rved category to be ncminated by Chairman,

BOGs

lilercer

i) Piincioai Cha rmen

) B0Gs Charr,ian's nominee lla:'Der
iii) Ciiicial frofir rgserued cz:egory lo be ,tomna:ed bf,Chairman lileriber

'/) Adrninisk:iiJe Oiilcer ol Instilule lvlembe. Searelary
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6.7

The Cheirman of a Seleclion/ Promolion Committee may co-oplone subject

Specialist to assisl lhe Commiltee.

The recommendalions of the Seieclion / Promolion Commillee shall be submilted

lo lhe Appoinling Autho ly for approval and shall norma'lly be valid for one year.

lf any relaiive oi any oi lhe members ol lhe Selection / Promolion Commillee is the

candidate lor lhe posl, such member will v/ilhdraw fiom lhe Selection Com.niileo lo

maintain imoarliality and clea lransparency in lhe seleclion process.

Presence oiat least Z3'd of the members shallform lhe quorum. However, presence

oiCha;man would oe manoalory -he Presence of G.O.l llominee (vrhele?el he is a

member)shall also be mandalory.

The Seleclion /promotion Commitlee would recommend paneloinames and rank in

order of merit based on an interview/ lest.

SPECIAL REPRESENTATION:

Vacancies in various categories of, posts shall be subjecl to such

reservalions for representation of Scheduled Castes, Scheduled Tribes, OBCS, Ex'
Seryicemen or any oth6r calegories of persons as may be specified by lhe

Govemmentol lndia from time lo time.

ELIGIBILITY FOR APPOINTNIENT

Acandidate ior appo,nlmentin lhe lnstitute:

a) lvlust be a citizen of lncjia

OR

b) ft,lust belong to such categoies of persons as may, trom lime lo lime, be

notified in lhis behaliby the Government of India

PHYSICAL FITNESS:

A candidate selecled lor appointment in lhe lnstitule shall be required to

produce a medical cedilicate oi iilness beiore appoinlmenl from a [ledical Board for

Group 'A'posls and Aulho zeC lUedical Attendanls lor Group'B', 'C' & 'D' posts as

may be nominated by lhe Boaid oiGovernors irom trme lo time. Iiis condilion could

be relaxed in Ihose cases where the persons akeady employed in Cenlral

Governmenuslale Government / Public Seleclor Undettakings inciuding Universilies

who have already undergone such medical exarninalion and apply io. any post eilher

on direct recruilment process lhrough proper channel or apply and get seleclion on

deputalion basis on foreign se.vice lerms.

VERIFICATION OF CHARACTER AND ANTECEDENTST -
Aopornting Authorify shallsalisfy itself that the character and antecedents oi

the candideies selgcted for frist appointment in the lnslitute are such as do nol render

him unsuilable ior appoinlmeirt, The crileria, procedure and suilabiiity lor appointmeni

lrould be the same as applicable for appoinlmentio posls /seruices undei lhe Cefiir€:

Govetnn]enl.

1C.
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:?. $$9rcsuil8NsfQ&4r,porNr[rur:tz_t Hefloo otprobaton-

11.

. .ihe 
provision unde, ConOucGuite.Zt regarding reslriction on Marriage as

:jll:1b:r": lf^.Tfl"ryes 
of the cenlrar Governmenr emptoyees rvjlt be eppricable

10 lhe emDtoyees. The procedures and dec-r;, 
", 

pr""ilo.1irrj.;ff.7#:11;
be follo\ved. DeclErelion wilt be obtained lrom new enlralls as per Olr'l No 2567i67-Esrt (A) dated 22.4.j970.

For Direct recruits:
a) To posls wilh mjnimum of pay scale ol Rs.6, 500/- and above or loposls for.which maximurn age [mit tor recruitment is SS years oi

,, above not involving lraining, the period oiproUation wil Oe one yeai.D) tor all olher direct recruits and in cases where probation rnctudes
job kaining, the period olprcbalion willbe tyr'o years.

For Promotees:
e) For promotees in the same service and group, lhete v/jll be

probation period oione vear.b) For promolees to higher group, the probalion period will be one
yeat.

_^..._ .,Try .oqr9h*S Authority may extend lhe probatron period ior a,,raxrmum peflod ot one year. ln no case exlended probauon pe;iod shall be
more than rhe.double of lhe original probalionary period. AI anv ltme durino
or al lhe end of rhe probahonary perioo, lhe servte, 

"f 
lh" ,rpl;6;"; ;:

lerminaled,in,case of a new enkanl or lhe employru ,"y le i"u"ArO fo'fla
p_csr_netd betote ptomolion wilhorrl any noltce and wimout assigning anfteason.

IJ
13.1

PART.II GENEML PRINCIPLES GOVERNING DIRECT RECRUIT[,IENIS

DIRECl RECRUITI,jENT:

132

Vacanci:s rn 6roup,At Group,B.and lhe post oip,nc,pal, Lecturer and Assistanl

:::g:::::i3r_::.T:lo,r 
pri.,c,pa, shal o. 

".ffi 
-a,,J,0,,,,i,.0-i.'il,..s

newsparsrs and Emptoyment tlews by the concer4"d t^rituft"i;;i t;;;;;l
Whereas varancjes in Group ,C, 

and ,6, 
shail be n",il ; il;#;#;?;;

giving iL;t o':iaits regard;ng qualjfi;ation, rg., *p"j;; ;i; ;;;#;;;;:'il;postin lne scheoule aswellas notjfied and jdvertiseO 
in feaOing ne*spa;ers. 

-"""
Aclion lo iit e post lajJjng vacant oD account oi ietirement shattie initi.aiJJ aiteast sixmonths piior lo its occurrence. This could be supplemented wiffr offrer vacanciesarising due to resionalion/dismjssallncapacilation/d"rf, . ,,r. 1",.*""rg p",[d.'"i
shall be riiErdatory lor rhe concern_.d lnst,lule oi ttot"t -"n.grr.nt fo .i.;ir-;',h,posloi;i i:pal 6iJe:sl stx rnonths prior Io suelrannualing / rltrement of rr:curbenil0r wh:.-. ij6ionalCiuncJ for Ho:el l\1ana-llinenl & C",.,,ng furinology 

"iif 
;.in;;na teccrd

(
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A candidale ior direcl recruitmenl lo a posl must fulllll the prescribed qualiiicalions,
expenence, age elc. Relaxalion of essential qualillcations and expe ence as
prescribed ior lhe poslsltallnot be peimissible under any ci.cumslances.
ln case a vacancy is teserved for SC/ST and OBC ca;didetes, necessrry sleps lo
notify lhe vacancy lo recognized SC/ST/O8C organizations elc. should be laien.
Due telaxations will be available ior SC/ST/OBC candidates and su.h olher
categories oipersons as may be noi,iled f.om ljme to lime by lhe Governmentof lndja.
A depanmenral candrdale shall also be eligibJe to apply for ; direcl rec,uirmenl posl tf
he possesses lhe requisile qualiiicalions elc., excepl rhat;1 such cases the upper age
limilmay be relaxed up lo 5 years.

DeDarlmenlal Candidate: ls one vrho is a reguJar employee oi Nalional Council for
Ho{el Management & Catering Technology / lnsrilute oi HofelMana0ement
On receipt oi applicahons, a trsl of eligible candidates shall bie prepared by a
screening commillee as under:

13.5

13.6

13.7

(

Th

The screenino commillee ior all

13.3

Shorl lisled candidates shall be requireC to appear in the prescribed lest(s) and/or
interview On an average for one posl, lhree candidates may Ue seteclea anj ptaceO
in a panel in order ol meril. ln case lhe ,irst canddate Ooes nor loin ttre posf vrifiin ilre
stipllaled ioining tjme, Ihe ofiei ofeppoinlmenl shall be made to the second candidat;
and if lhe secoqd cano.date a'so does notjorn, he otier ot appoin tmenr snatt te maJe
to lhe Ihird cand'dare. The paoel of se.ected candroales shall be vahd lor one year.
However, lhe seleclion committeg has lhe disctetion in lhis reoard
Candidaies shorr lisled ior interview in cas-. of GroLp ,A, 

a1d 
:8, posls ard for Ine post

of Assistanl Lectu.er-cum-Assisi6nt lnsiiuctoi and also the ca;dicjates UefonEing i
lhe reseryed calegories and called for inieNiew, may be granted travel expeniesl to
and iro ior journey(s) by shorlesl rail rcute by 2"d clasjrail fare, on proo.uction oi
lickels. ln the case ofcandidaleslor the post of principat, traveteipanses toilo anOlro journey(s) by shoilest rail rou'ls by 21 AC Class, .ail lare or equj,/aleni will b;
provided on production ol lickeis.

13.9 A candidaie below lhe age oi jB years siall rot be considered for aDpojnlment lo any
post in lhe lnsliiule

a. The dur6tion of experienae as presiioed tn ir.tesa{ RecrLlilment Rul_Es lor each ccsl ior
ciect recru,:r,tarl, sloL i t J reci or a: ai e, i ::tence, Ine na, I bElor,; cJsi

e ccmmilt?e ior lhe of Pri shallconsislof
l
ii)

Regional Dtrealor, Depaii ent ol to.*ism. Couemm*i oi l,o Charrmaf
Nominee of Department oi Tourisrlreovernnrenf ol lndia Irleii',ner

iii) BOGs Chai.man's nomtnee fMember
iv) Admlnisirali,re 0i cer ol the lnsttule [lember Secrelary

osls excepl lhe posl oi Princioal shal

0 Pr ncipal Charrir,i
i]) rrom neg oiUha rmen 80Gs Nlembgi
iii) A0mrn,slialrye Olltcer of Ihe lnslilute tulember Secretary

,

i

I

I

(



PART-III- GENERAL P

PROh,IOTION:

i erfrfe st"it l" considered eligible lor promolion to a highel posl unless he

satisiiei tho requkements prescribed fol prcmolion as specilied for the Iespective

post in lhe Schedule.

14.2 For fhe putpose ofptomolion, a post shallbe either a selection postor a non-seleclion

posl as given in ihe Schedule.

14.3 Selecuon posts - Promotion to seleclion posls shall be on the basis ot merit with due

regard lo seniorily. The applopriate Depa(lmenlal Plomotion Committee shalljudge

the meril and suifability oi eliqible employees for promolion on the basis oi record of

service, including conidential leports and recommend the order in which they may be

plomoted. The Departmenlal Promolion Commillee may conduct interyiew / tesl '

a. Nqn-selection posls - Promotion to non-seleclion posls shall be on lhe basis of seniority

subject to rejection ol unit candidates as determlned flom lhe record of service' including

Confidentiat ieports, by the applopliate Departmental Promolion Commitlee as 
'eferled 

to

( above

(

15.2 The terms and conditions of appointrnent on depulationiioreign service in Holel

Management l0slilutedNational Council shall be regulaled in lerms of Depaflmenl of

Personnel & Traininq's Ofiice Memorandum daled 05.01.1994 as amended from lime

to time. The pe od of deputation/foreign service shall be subject lo a maximum oi

lhrce yeals in all cases except for 'fiose posts whele a longer peiod of tenure is

prescribed in lhe Recruilment Rules The borrowing orcanization may grantextension

beyond lhis limit up to one year, afier obtaining oders of Secletary, Ooudsm)'

Government of lndia, where such exlension isconsidered necessary in public interest'

The borrowing olganizalion may extend ihe period ofdepulalion ior the fiflh year oI for

lhe second year in excess oithe period presc.ibed in Recruitment rules in rale and

excepfional circumslances in public inteleslsubject lo speclfrc understaading that the

of1]cel would not be entitled to drarY deputation duty allowance. This is subiect to the

pior apploval ol lhe lending organizaiicn and where{er necessary the UPSC/State

PSC and ACC. ln exceplional cases where Ihe depulalionistis notlound lit lo

dischalge hiynerduties and responsibililies lo the satisfaction oithe competent

14.

14.1

,IV GEN VERNING TAT - I]EPUTATION ON
15.

15.1

FOREIGN SERMCE TERIVS:

Employees ol lhe Centlal Govelnmenuslale GovernmenuPublic Seclor and olher

Unieriakings/Autonomous Socielies elc, applying lhrough propel channel in

relaxation of appoinlment on immediale absorplion conditions lor deputalion on

loreiqn service telms fo. any post in lHMs may on lheil selection be appoinled in

lH[/si. While selecting the employees of lhe above mentioned organizations ior a

deputalion post in lHtvl, sslection committes as may be conslituted by the Board of

Governors ol lhe respective lHlV will ensuro lhal lhe candidale iulllls the requisile

qualiiicalions and expedence etc., for Lhe deputation post as ale plesclibed in the

Recruilrnent Rules.



15.3

15.4

authorily, such. depuialionist could be reverled back Io his parent olllce even belore
lhe expiry oi the period oldeputation.
All the terms and coniilions relaling to kansfer on deputalion should be seftled well in
advance between lhe lgnding deparlmenl i.e. lhe parent oflice of fhe deputationisl anJ
the borrowing depar[nent i.e. lhe lHl,,lconcerned.
During deputation period, the depulalionisl may elect to draw eilhff pay in the pay
scale of deputauon post lo be iixed under ihe normal Fundamenlal Rule i2 and sub-
clalrses lhereulder oi may draw the oasic pay plus personal pay, ilany in his parenl
deparlmenlfron limeto,ime p'us deputahon allowance @ 5% of his bas,c pay ;uoject
to maximum of Rs.soot per month provided the deputation is within lhe sam; slal;n.
ln olher cases i.e. d-.puration at oulstation, deoulalion allowance w,,l be @ j0% on his
basic pay subjecl to max,mum oi Rs.l, 000/- per month. Basic pay pl;s deputalion
allowance drawn by U'te depulationisl should noi exceed the rnaximum ol ihe pay
scale or Rs.19,5001per month.
The depuhuonisl vnll have b exercise his opl.on within one monti of hts joining lhe
deputalion posl c'eeily indicating v/herher he etects lo opt the pay .rrt. oi tn.
oorrowng depadmenri.e. lHl\,4 or opls lor drawng deputation alowance as admissible
under the Rules. The oplion exercised once will be final. The optjon could be revised
in lhe iollowing circumstancesl

a) $lren the depuiationisljs reverted to a lower grade in his parenl cadte;b) when the pay scale ol parent posl is revised either fiom retrospectiv; effect
or p.ospeclively.

0u ng deputalion pedod the loreign employee has to pay Leave Salary Contribulion
in respecl of all,cl?sses ol employees @ 11ol" of pay drawn in toieign service-
tsesides Leave SalEry Conlribuljon, lhe foreign empJoyee will also pi pens.on
Conlributions at a percentage prescribed lor diflerenl calegory/group ofemiloyees on
lhe malirum pay o[Lhe post in the oi,lcjating/substantve grad; he]d by he ;fficer al
lhe tme of proceedrng on iore:gn setujce. The pension conkibultons will be based on
lhe length oi service, which would include all kinds ol leave wilh or wilhout paf,
overslayal oi leave, suspension snd joining time etc. The Leave Salary Contrib;fio;
(except tor the period oi teave availed on foreign ."rvice; anO CenJon
Conlribubon/Conlribulory providenl Fund (smptoye.,s snaie; cont iUuUon aie requireJ
lo be paid eirher by the empioyee or by lhe borrowing organizahon as per Central
GovernmenlRules and all appoinlments on depulalion/foreign service basis in lHfu1s
will be as per lems and condilions as laid dor,yn in the Depailrnenl of personnel anj
Training's Office ll,{emc.andum daled 05.01.1994 as amended from lime to Ume.
Botrowing departmsnli.e. kansleree lHtul will have to pay to the lending depa menl
all the conlribuiions Ioi%rds pensjon, Conkibutory p,ouiO.nf f*a ,nO i"rr', irfrf
atlhe prescriDed rate. These conkibutjons shall not Ue payaUte Ouring teavaavaiLi
of by lhe depulation;si \! hile jn fore:g0 servrce.

.. _ln 
nutshell, ell {he provisions laid down in Chapler Xll of the Governmenlol

lndia's Fundamenla. Rules !,v.ll be applicaole {o a lhe lH[ls where lhe depLlahonist
nave oeen renl0n roie:ln service lerms f,om lh8 lending Cenkal Governmenyslate
Goveinmenl Depeifi:nts, public Sector and olher 

-Undertakings A6;;;;
Socielies etc.

s
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15.5

,(

15.6

15.7



15.8

15.9

The.above menboneC Rules sha[ also appty ro Ihe emptoyees olail lhe tH[rs lent on
Ioreqn serutce lerr,ts from one IHIV lo anolher or from lhe IHIU b Cenlral
Governmenuslale Governmenl Deparlmenls/pubtic Sector anO ofher UnOerlkinqs or
any olher Aulonomous Socielies elc.
Leave Salary or and/or pension conlributions in respect ol depulafjonist lenl on foreign
service.in the lHlv,ls may be paid annually wilhin fifieen days from Ihe end of eaih
lnanoalyeai or al lhe end of lhe ioreign seNice. In cases where the deputalion on
ioreign tjervrce expiies belore the end ol a financialyear, the requisite conkibulions
should be remitted \ithin fiiteen days from the expirydale of For;ign Servjce to the
lendinq oroanizations.

I

15.10 Inlereston overdue conkibutions i.e. unpaid contributjons must be paid to lhe lending
org€nisauon in accordance with the provioions laid down in S.R.30i of Governmentof
India. At piesenl lhe rate of inlerest on unpaid contribulions is iwo paisa per day per
Rs.100l rrom the date of expiry oi lhe date on which contriburions are finatiy paiJi '

Nqlq Though Governmentof lndia,s Rules provide lhal lhe employee coriO .f"o pry f"rr.
salary and pension conlrjbulions himsell at Ihe prescribed raies on lhe net pay drawn
i.e. lhe pay minus pension and leave salary contributjons, yel it woujd depen; on lhe
option oithe employee of the lHM.

The leave salary ior the leave availed ol by the deputationist while in ioreign
service in the lHl\rt sha;i be payable by his parentoffice.

Leave salary conlributions and pensjon mntrjbulions should be shown
dislinclly in the statemenl to be senl along wilh lhe Cheque/Demand Drafl.

16. REMOVAL OF DOUBTS:

Where any doubt arises as to lhe interprelatjon of any of lhe provisions of
lhese Rules or in res0ect of malters not provided for in these iules, tlre matter shall
be reierred lo lhe CenlralGovernmenl.

I
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GOVERNMENT OF INDIA
DEPARTMENT OF TOURISM

(HRD brVrSrOr,r)
C-1 Hutments,

Dalhousie Road,
NEW DELHI.1lO 011
Tete: 011-2301281O
Fax: 011-23011519

E-mail: meena@tourism.nic.in

No.1(1i)/RR-2000 Dated: 4. ?2.2003

ORDER

Subject: Recruitment and promotion Rules 2OO3 for IHMs
clarification regarding least percentage of marks
Essential Educational eualifications.

tn

In suppersession to all earlier communication of this Department on above
subject, following is clarified regarding the ',Essential QualificaUons,, as per
Recruitment & Promotion Rules 2OO3 for IHt"ls:

The Ieast percentage of marks required is to be 
.in 

aggregate,.

. All IHMS are thereby advised to ensure that the minimum percentage of
marks which, a candidate should have obtained in the qualin/ing e*ams *ay be
taken as aggregate percentage of marks.

A

/ryv-
(S.R:Meena)

Assistant Director (HRD)

The Principal, All IHMs.
Direcio(Studies)/Director(A&F), NCHivtcl.
PS tO ADG(T)

(

1.
2.

3.

To



-s!4E-au!1.

2.

3.

4.

5.

lJarne oi Ir: Posl:

Scale oi Pa_,':

lvlelhod oi i-.cruilmenl:
Whelher Dcsi is

Principal

Rs.14, 300-400- 18,300

Dkecl

Seleciion/ilon-seleclion: Seleclion
Qualiiicelicits and

Experienc? rEquited;

Essential 0ualiiications:
(i) GraCualion ircm a recognized Univeisity.(ii) Delree/3 year diploma in Hotel [.lanagemenl from an lnslilule afliliated to

I'l;lonal Council for Hotel l4anagemenl/Stale Boara of feclnicat gOucaiion
/ Re0ognized University. The candidale must have .e*r"O 

"f 
f"rJSiZ"

meiks jn degiee/diploma in Holel lvlanagemenl. For Graauates in Holet
Lienagemenl, ilem No.(i) is nol necessary.

Experience:

Al least 3 years experience in hotel relaled subject(s), as Head of Depadment in anlnslilule oi l-ioiet l\,ianagement afltiiated to t,lalionai b**if for ff"r.i ff,l".rg";;i
and Calering Technoiogy.

OR

1]111139 
rir" 

"i*p.,ience 
in reaching anc/or hoteJ induslry inctuding minjmum 3yearstn H0::loperations reraled sublecl(s). as Head ofDeparlmenttn al lnstilule ol

Hotet [4enE::ment alfilialed ro Stale goato of Technical Educauon /Recognized
Universily.

OR

3: lT:13.1y-.:,: :i:rp."iience 
in te-aching and/or horet industry inctudins 3 years asrllncrpal ri a lood Cral lnslitule aflitialed to ltaljonat Counc,l ior Horet anagement

and Cal€rir't_! Technology.

OR
Minimum 20years Holelindustry experience including minjmum 5 years in Managerial
capacily in 1 slar/He tage or above calegory acproved holel.

(

6 Age limii:

7. AppoinUngAulhority;

Notexceedinq 52 years.

Upper ag: limil is Retaxaole uoto 5 years jn case
of SC, SI ard departTenlal cendidates and as
specified for olher categorjes by Governmenl of
lndia fror0 iime to time. Under no circlmstances

the age should exceed 57 years.

Board of Governors

'Holel ope:e:ici'ls relaieC subjects a.e: Food ptoduciion, Food and Be!,erage Seryice,Accommat::tn Coeia:icns / House Keepin! eM FronlOfiice.



1.

2.

3.

flame of lhe Posl:

Scale ol Pay:

Method of Recruilment:

Whelher posl is
Selection/Non,seleclion: promotion/Selection

Qualiilcat,ons and
Experience required:

Head of Department
Rs.10, 000-325,15,200

Promolion from amongst lhe
Senior Leclurer-cum,senior lnslruclors rryorking in the
lnslilute, iailing which by Direct Recruitmenl.

EE!4ial Quatifica!ie!a
0
(iD

Graduation from a recognjzed Universitv./
Degree/3 year diploma in Hotel Managemenl lrom an lnstilule
afl,tiated Io Natonal Council for Hotel l,4anagemenuslate Board oi
Technical EducationiRecognized LJniversjfy. Ihe candidate musl
nave secured at least 50% ma,ks jn degreeidiploma in Holel
tulanagemenl. For Graduates in Hotel Manigemenl, item l.lo.(i) is
notnecessary.

For specific subjects:
Manage.nent Subjects: [,4BlUpGDBtV with 50o/" marks
Computer scjence Graduale wilh Compuler Scjence or Compurer
Apptrcahon as main or subsidiary subjectwilh 50% marksor MCA.
Accounts & Law - IVBA (Frnance) / M.Com / ICWA wlh 50%
marks.

Languages: Graduale in concerned language lrom recognjzed
UniYersily.

Food Science and Nutrition: post Graduate lvith Food Science o.
l'lutrilion retaled subject irom recognized University lvith 50%
marks

lz

(iii)

Experience for Direct Recruitmentl( At least 5years experience asi ior Leclurer-cum-senior lnstructor in an lnstjtule ofHolel Management affiliated lo National Council for Hotet M;.;;;il &;.f;;;
Technology.

OR

1:::l]Lr,:l":l**rience in leachins end/or horet industry inctuding minimum 5years teachrng experience as Senror Leclurer-cum-senior tnstiuc:or rn a"n tnsriiute oiHolel l\,lanagemenl aiiltialed lo Slate Board oi Technical Edrrrir; lR;"rS;;
University.

OR
A( least 17 years of experience in leaching and/or hotel indusirv tnchr.tinn S vc,,c
lea-ching experience as Senior.Lecturer.cumlsenior "ilffi;r;., dri ;J,ill:afilliaied to lJalronal Couacil for Hotel lvlanagenenlanO Catering lecnnotogy.



Al least 17 years Holel induslry experience including minimum 5 years in lvanagerial
capacity in -c slar/ Herilage or above calegory approved hotel.

6 Age limitfoi oirecl recruits; llolexceeding 45years.
Upper age limit is Relaxable up to 5 years in case
oi SC, Si and depailmenlal candidales and as
specified for olher calegories by Governmenl of
India trom time to lime.

7 Elioibilltv for Promotion:

Candidate ior being considered for p.omolion as HOD should
oma,/uegfje gourse or shoutd have passed a brid-oe course as pretEiEEd-EyIGiMCT.

Ie should have atte-siT yeaifdp- rn ire !r IET

(

jjj+q.0r. plomoron ro seteclron posts shall be on tire basis of merifiiih-i-ue regard to
senioflty whereas 3 senior mosl etigible candidates would be consjdered, failing which tie nexr
Ihree who iulllll the above promotion crileria would be considered lill exhauslion of the
empanelled list lhen recourse to ditect recruitmentcan be rnade.

9. AppoinlingAuthorily: Board ofGcvernors

I{ot6: The post(s) of H00s wi bo termed as HOD-|, HOD- , HOD{I & HOD-IV. The
division ofDeDarlments amongslthe HOOS shaitbe as under:

(

have passed 3

in case oione sanciioned posl All the Deoar(menls
h czse ol tu,o sai'taltcaed pcsls HODI. Fcod Produclion and Food & Beve,rage

Service

H0D-ll. Accornmodation Operauon and Fronr
Ollice & I/anagemenl Stud,es and orhet
remaining general subjects.

ln case oi three sercltcned posts HOD-1. Food Production

HOD-ll Food & Beverage Seftice
HOD-lll. Actommodauon Operalon and Fronl
ofi]ce & lvlanagement Studies and olher
remaining general subiects

ln case ofiour saj]ctioned posls HODJ. Food Producuon

HODllFood & Eeverage Serylce
HOD-lll. Accommodation Operation
and Front Oflice

HOD-IV l\lanagement Sludies and
olher remaining General Subiecls

The iourlh H3l snallbe from [4anej:ment Studieseild olher Generat Subj-.cts.



l.i

1.

2.

3.

Name olthe Post:

Scale oi Pay:

l\4elhod oi Reciuitment:

Whelher postis

Seleclion/IJon-selection: promouon /Seleclion
Qualiiications eod

Experience requited;

Degree/3 year drplon a in Uotet tllanage.nrent
Council for Hotel lvlanegemenustaie Board
University. The candidaie must have secured
in Holel Management.

Senior Lecturer-cum-Serior lnstructor
Rs:8,000.275.13,50C

Promolion irom amongst lhe
Lecturet-cum"lnstructors working in the lnstilule, f ailing
Which by Djrect Recruilment.

4.

I

from an lnstitule afliliated lo Nalional
of Technjcal Educa[on/Recognized

alleast 55% marks in Degree/Diploma

For specific subjects:
Management Subjects; MBA /post Graduaie Diploma in Business l,,lanagemenl wifl.l
5Ulo marks
Computer science: Gjeduare wlh Computer Sc,ence or Compuler Applical,on as
marn 0r subsro ary subjeclwilh 50o; marks or l,:CA.
Accounts 8 Law - i4.Com / ICWA lrilh 5096 maks.

!:nqr:n"., Graduate in concerned language trom recognjzed University.
l-ood Science and Nutrition: posl Graduale vilh Food Science or |,lut;ilion reialed
subjectirom recognized University wilh 50o/" maiks.

Experience for Direct Recruitment:
Al leasl 5 yeai-s experience as Lecturer-cuin_lnstructor in an lns[tute of Hotel
I!4anagemeni aiiijiated lo National Council for Hotel Management & Caterinl
Technology.

OR
Atleasl 12 yeErs of expeience in teaching anc/or hotel industry incluo.ing minimum 5
years leaching exp-.rience as Leclurer-cum- lnslruclot in an lnsiiiule of iioiel
Nlanagemen I eliiliaied tc Siate Board oi Technjcal Educalion /Recognized Universiv.

OR
At least 12 years of expedence in teaching and/or hotel induslry including 5 years
leaching exoeiience as Lecturer-cum-lnslruci?r in a Food Crafl institule a-mlaiea to
ilaiionalCc:::il iai F;::t i.lanarenarl Ena Cei:- ng Tecinc :pv-cR
Atleast 12 yea:s Holel induslry experience inciuCing minimum 5 years in Supervisory
capacity in 3 siar/H€rilare or above category e:pioved hotel.

(



6. Age limil lor direclrecruils:

7. Eliqibilitv lor Promotion:

a Appoinling Auihority:

l.i

l'lot exceeding 40 years.

Upper age limit is Relaxable up to 5years in case
ot SC, ST and departnenlel candidales and as
specilied ior olher calegories by.Governmenl of
lndia irom lime to lime.

Candjdale shouid have atleasl 5 years elperience jn lhe grade of Leclurei-cum-
rnsruclor Prornoijon lo selection posts shall be on the oasis of mgril vJlh due regard

]:^:^.J,:r],y-llY*- 
3 senior mosl etigrbte candidates woutd oe constOerea, ta"rinf

v/nrcn me nexl lhree wno iulfirl Ihe above prornotion clleria would be considered trll
exnauslron 0l lhe emoanelled lisl lnen recourse to direcl recruitmenrcen be made.

Executive Commillee

(

(



1.

2.

3.

Name of the Posl:

Scale of Pay:

tulelhod ol Recruilment:

Lecturer-cunl,lnstr!ctor
Rs.6,500 200-10,500

Promciof from aanoagst lhe

AsssiaNl Leclurer-cumAssislairt lnstiuclors
!,criing n lh: lnsliLrie, ialifg !r,h ch by drect
reciuilmant

Proinoiron / Seieclon

4. Whether postis

Selection/Non-selection:

Qualifrcaljons and

Experience required:

' Essential Qualjfications for Direct recruitment:
Degree/3 year diploma iri Hotel l\.4anagement flom an lnstitule amliated to National
Council for Hotel [ranagemenustale Board of Technical Education/Recognized
University. The candid€le musthave secured alleasl55% marks jn degree/diploma in
Holel Management.

For specific subiects:
Management Subjects: IVlBA/ PoslGraduate Diploma in Business Managemenlwith
50% marks

Computer scieflce: Graduate with Compu{er Science or Computer Application as
main or subsidiary subjectwith 50% marks or l\4CA
Accounts & Lalrv - lV.Com / ICWAwilh 50% marks.
Languages: Graduaie in concerned language from recognized University,
Food Science and Nutdtion: Posl Graduate wilh Food Science ot Nutrilio! related
subjectirom recognized University with 50% marks.

Experience for Direct Recruitlnent
At leasl 5 years experience as Assislant Lecturer-cum-Assis{rnt lnstructor in an
lnslitute ol Holel i\,lanagement afiiliated lo Natjonal Council lor Hotel [4anagement &
Calering Technology.

OR

At least 7 years oi experience in teaching and/or hotel industry including minimum 5
years teaching expedence as Assistant Lecturer-cum-Assistant lnstructot in an
lnslitute of Hotel Management affiliated to State Board of Technical Education /
Recognized LJniversity.

OR

At least 7 yearc of experience in teaching and/or hotel industry includirg 5 years
teaching experience as Assislanl Leclurer-cum-Assislanl lnstructor jn a Food Crafl
lnslilule affilialeC lo llaljonal Council for Hotel [.lanagementand Catering Technology.

CR
Al leasl 7 years Holel induslry exoerience includiig minimum 3 years in Supervisory
capacity in 3 starHerilagr or aho,/e calelory approved holel.

(

ti

I



i()

6. Age limilior direclrecruits; Nolexceeding 35 years.

Upper age limit is Relaxable up lo 5 years in case

of SC, ST and depadmenlal candidales and as
specilled for olher categories by Governmenl of
lndia irom time to time.

Experience for Promotion:
Candidale should have atleast 5years experience in the grade olAssislant Lecturer-
cum- Assislanl lnsiruclor. Promolion to selection posts shall be on lhe basis of meril
wilh due rega.d lo seniority whereas 3 senior mosl eligible candidates would be
considered, failing lyhich the next lhree vr'ho fulfill the above promolion crileria would
be considered till exhauslion of lhe empanelled list then recourse lo direct recruilmenl
can be made.

Appointing Authoriry: Executive Commiltee

(

(
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3.
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Name ot lhe Posl:

Scale ol Pay;

fulelhod of Recruitmenl:

Whether postis
SeJectodNon-seleclion:

Quali,ica[ons and
Expedence requjred:

F!q!.ti4.lQ!eL[is4ions:

8ffi/3#:l"lllorI:ltoter,Manasemenr rrom an tnstitub affirialed to Nalionat

;ff :fl , JT,;'f l^,y:Ts"",1TJa :r1:Til ;' i::#::i?#:i:#:.i,"xil1
l\y'anagemenl.il:H*"1;" 

minimum 
-or oov.-,q;,;;#r.;';;,;"ffi[il#.::ril:ff

Age limit ior Direct Recrujts:

Assist nlLecturer-cum Assistrntlnstructor

Rs 5 0,10-150 8,000
Dr.eclRecruilrreni

Seisciron

\

6.

For specific subjects:
Managemsent Subjects: MBA / posl Graduate Dipjoma in Business Managemenlwilh

Computer science: Graduale wlh Comou
marn or subsidiary subjectwth 50% mark;ojlSlence 

or compuler Applicalion as

iifli{,::;f*tfr f _,milt[mT:.#T",i,rx;.,.n.,
Experience:

A minifnum o,3years p.aclical experience in hoteland catering induslry.

trilili:;;I,,J,,.ffi ";ffi*rul; nl* ;Il,fl :1 ?,]fl ili,8t":,f ,
OR

I,lol exceedtnq 30 years.
' :r".t..19,,-'5q6,;,ao,e _p to5\9..s,n.,Se
0i cC- S-.rd d"oai.-..ie ce-c,i.,:..rd a,s0" .?j o. oln"r . at lo., s b\ G ..e.nr-: I o.ina a irc..l line lo tme

EreaL': , ! Cor,tiiill.:e
Appoinling Authorityr
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2.

3.

1.

S,

7.

6.

Name of the Pcst

Nleihol of
Recrujiment :

Whether post is Selec-

Educational and oiher
Qualifications and
Experience for direct
Recruits

recrUitments and
Deiiutation

Whether age IimiE,
Qualifications appiicable
To promotees

Appointinq Authofity
For the Post :

For age: No
For educational qualiflcations: yes

Board of Govemoi-s of the resFctjve, IHIY,
Catering Technology and Applied Nutnijon

5U!! Or3rfliElp ll:A CAD EMIC STAFF

Administrative cum Accounts Officei

Rs.8,000-27s-13,500

Promotion from Office
SuperintendenVAccountanVAccountant-cum€ffice
Superintendent with 8 years of regular service in
the grade failing which by transfer of deputation of
officers holding analoqous posts under CMG/CGA
and eligible omcers from any other Insiitutes of
Hotel management set up by the t'4inistry of

'Tourism, Govt. of India failing which by direct
rccruitment.

Selection cum seniority

Essential Oualifications:
Graduatjon from a reibgnised
University with 8 years experience in idmjnis-
tration and accounts of which 4 years rn
recognised Hotel Management institute of not less
than diploma level. Computer competency is
essential.

Desirable:
Deqree in LaVCommerce, IC\t/A, CA/S.A.S[AO(C)

30 Years

t



\3

t. fLame of the Post Ageo$iani-cum-ofiice Superiniendent
2. S.ale cf p3y Rs. s500- 175'-o100
3. i.l.ihoC of recruiiment Promotion from PA/UDC5 with 5 and 8 years

experience of regular service in the grade
respectively, failing which by transfer on
deputaiion from ofilcei-s holciing analogous post
in the ofilces of CAG/CGA or eligible officers from
any oiher Insiitute of Hoiel l'lanagement sei up
by the llinistry of Tourism, Govt. of India, fajling
which by direct recruitment

4. Whether post is selection/non-
seledion

Selection cum seniority

5.

(

Educational and other
qualincations and experience
for dired recruitment

Essential Oualifications; 
-

Graduate from recoqnised univeEity with 5 years
experience in commeicial or educational
institutions
Desirable:
1. Graduation in Commerce from recoonised

university.
2. Knowledge of computers

6. Age limit for direct recruihnent Not exceeding 35 years
Relaxable upio 5 years in the upper age limit for
sC/ST, depa(mental candidates and as specifled
for other categories by Govt. of India from time
to time.

7. lvhether age limit,
qualifications applicable to
promoteeS.

Age limit - No
Educational Qualifications: Commerce Graduaie
or Graduate with Cash & Accounts_ training from
ISTI4

u. Appointing authorib/ for the
Dost

Board of Govemors of the respective ft"stitute of
Hotel l'lanaqement



(

(

2.

3.

1.

7.

6.

4.

5.

Name of the Post

Scale of Pay

l"iethod of
Recruitment

Whether pcsi is Selec-
tion/Non Selection

Educaiional and oiher
Qualificaiions and
Experience for direct
Recruits

recruitmenLs and
Deputation

Whether age limiis,
Qualifications applicable
to promotees

Appcinting Authoriiy
for.the Post :

2o

P.ir. to Principal

Rs.45CC-125 7000

Promciict Fron Steno!raihei v,'ith a n-tininLlm
oi 5 years seryiCe in iire gr:i:, f.iling \,/hich by
diredi rectuiimeil.

Se a:ticn curn seniciio,

Esseniial C !a I i'iia. tii i.r s:
Craduaiion fron't recognisej
llni\.,e.sriy. Speed of ioC and 40 r!c:ds
r- .- ' :,-:e ta - 

to,iha- 
J eno T/i .j...{ i nq

res3:ciiveiy !,,,iih thre: ,ve:rs et(E|ence in the ln:
and kno!"r'ledqe of coiitcuters.

Desirable:
E)iperlence in Administt-ailve ata AccounE mailers.

Not exceeding 30 yeers.
Relaxable upto 5 ye3rs in the upper ege limit
for SCs, STs, depa(meniai candidetes and as
Specrfied for oiher cate!o.ies by Govt. oi ind a
from t me to time.

Age: No
Educational qua ifications: yes

Executlve Commiitee ci i;.te re>r:atrve Institul:
Oi Ho:el I'lanag3ment.

B.
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3.

1.

2.

Name of the Posl l

Scale of Pay :

lvlethod of
Recruitmeni I

Whether posi is Selec-
tion/Non Sslection :

Educational and oiher
Qualifications and
Experience for direct
Recruits

Age limit ior direct :
Recruits

Whether age limib,
Qualifr cations applicable
To promotees

Appointing Auihority
For the post 

:

21-

Stc:to=:rraphg;

Rs..10C0 100 5000

By proolotion frofit ihe grade oi LDC r,.iih a
I,iinint!m of 5 year s regular s:rvice in the
G[ede h3vifg n']inimum s.eed ci Aa anc.40 w.p.m.
I I ', .i. :'.o. ,- c ; ..r T,fi...1. .r-.

i,T I 
' 
ig \', h ch by ctiect rear.Ii.n:ni

Sei:aiion cum senioriiy

EsseI]r;al O u a liii ci i:io n s:
Gi:l!.iicn r,iiih minimunr sp::J ci
g0 an.j 4C 1,,,,.p.nr. in Enolish Sjtctita d
enc yjltng respectivel,/.

De!ira ble:
E):p:rience in Adriinistraijve 3nC AcccJi.,s rratieis.

Not exceeding 30 years.
Rela)€bie upto 5 years in the urper ale Lriili
Io. SCs, Sfs, departmenial candldates alld es
Sp:cll ec ior o:her cateqor]es by Gc\.t. of Indj.
ii-onr lime io hm--

ACe: llo
Ecuaeiionel qualiilcalions: yes

: ::-<:"^/Pr nc'po' o.tr< re ;:1,.e :n:.::-:?
Oi Hca:l i\ianaoemeni

1.

5.

(

t.

7.

6.

(

!

i



Nan're oF the Posr

l'lelhoi oi
P.ecrultmeni :

\r,/heiher p3:i rs S:1..-
iion/Non Sel:.i cn :

I rtraeironal at;l a-rr:i
Qua ', cations end
E)ilerience ioi cii::i
Rearuits

Ae e limit fci orie:i :

recruitmenis aia
Depuiaiioil

\lheLher a?- rmiG,

Qua flcatLcns eorlLCable

To promo:e:s

Appoint n_c Arihc: iy'

,>

U.D.C.
(Sior €s/C.sh/Est1./Slaiisircal Assii)

Employe:s io be Jlosied cn roiat sn:l
Bssls for a n]aximum perlod of i '/ears)

Rs..i000 i00 6000

5y prornoilcn from th: qraae oi LDa \"'rih

a minlmriii of 5 years regular s:r.'iae in

ihe grai3, ieil nq v,-hich by oire:! r:arLrrarnert.

S:leci on cum Seniorlt'/

Essentii; O Lr a lil'i ca tio n s:
GradLlaae iiom recoqf 53d

Llnlveisiry r/iih at easi 3 -veais ar(t3ii:nae ln

acminrsiiaiive and accoun:: mail:is ,'riiil
Knc\"., eiq: of compuier.

[]ot exc::jrng 30 years.

Re axeble upio 5 years in ihe uri:r age liinit
lor SCs, STs, departmental cancrdaies and as

S!:a iiai ici other c;i:Eorres bi'G3r'! oi lndia

ir c.,r tirne to tinle.

ri,c3: No
Educal oil3i qualLilcai ons: Yes

Se.ieta.,,./Fr ncipal of respecrYe Insiliute of
HcteL i'1ane!e.nent.

I

ll
li

iti

1.

2.

3.

7.

5.
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1. Nante of ihe 73si

tiE

li
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H
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c.

E

l

Scale of Pa\' :

fleihcd oi
Recruilmeni :

\ /heiher posi rs Selec-
iion/Non Seiecion :

Eciucational anl ciher
Qualificaiions and
Exlerienca i:- aliiea(

iiecruitnreii

Age limit for drrect :

recruitmen:s and
Depulation

Whether a_o: lrmits,

Quaiifr caiicirs applicable
To promoi:es

Appoiniing:uinoi-rty
Foi ihe Pc:: :

:,2

(Storcs,/Carir/Esit. )
Employees to be postei o:r ro:aircnal
Easrs for .i ma){munr peiicd of 3 r,eei5)

Rs.3050 75-3950'80-4590

Direct Recruitmeni
(10o/o of post would lle eaimarked Foi'

Employees iir Group D'ptrsts suD.lecl

To fulfillment of educaiional qua|flcaiicns
Eic. prescribed for direci recruiis)

N.A,

Essential o,ralificationsi
I0 | 2 or Hi_aher Second3ry Scttrrl, pa5sicg
typing speed of 40 v/.p.m. For Telephone
Operaior
i(nowledge of EPB Exchelrge

Desirabie
One year experience in compuler aDplications

Not exceedrng 2B years.
Relaxable upto 5 years in ihe uoper age limit
for SCs, STs, depa(mental candidates and as
Specrfied ior oiher categories by Go\t. of India
from time to time.

Aqe: No
Educaironal quaiiflcalrons: Yes

S:.reieil'/)' nc pdr o' ras::l'.': ins-ilL:: of
Hotel I'ian3g:ment.

2.

7.

!

I



>z-

l'lame of tit: pcst

Scale of Pay

Ilelhod oF

WhetheI pcsi is Setec-
tion/Non Sej:.iron :

Eclucaiionei aid other
Qualifications and
Experience icr" difect
Recruitment

Age limit fof driect :

rccruitments and
Deputation

lvhether age hmils,
Qualifications appjicable
To promotees

AppcintinE Au:hci-jiy
Foi'the posi 

:

Lilrra rian

Rs.q000-100-6000

By promotion fr.om Asstt. Librarian wrth a
minin]un] of 5 years ser,/ice in the grade, failing
vrhich by direct r€cruitment

Selection cum seniofjiy

Essential Oualifi caticns:
Degree in Library Science iroa] a recognised
Universi[y or G-aduate wi:h Dtfrol.na tn L,brdry
5crence lrom recogniSed Ui,!,ers,ry uiih 3
YearS exp:rielce of worl.rng rn a I rbtcry.

Desirabie:
Certiflcaie course in compuier

Not exceed[]g 30 years.
Reia(abJe upio 5 years tn ute urpet aqe limrl
lor SCs, STs, d:partmeniatcandidares dnd as
5pecrtred for cther categones by CoVi. ci Indta
irom hme io iime.

Aqe: No
Educalionalqualjfications: yes

txe:utrve Commtkee ol th: resp3ct,ve rnsltt.lte
Hotel Management.

2.

I

7.

.q.



:

6.

>.5

Name of the Post

Scale of Pay

Method oi
Recruitment

Whether post is Selec-

tion/Non Seleciion

Educational and oiher
Qualifrcations and
Experience for cilrect
Recruits

Age limit for direci
Recruitment
Whether age limits,

Qualifications applicable
To promotees

Appointing Authorify
For the Post :

f{sstt. Librarian

Rs.3050'75 39s0-80-4590

Direct Recr uitment

N.A.

Esssntial Oua:ifi sations:
1012 lvith Diploma in Library Science and
knov/ledge of Computers

Desirable:
One year experience in ihe line

Not exceeding 2B years.

N.A.

Secretary/Principal of respective institute of
Hotel Management.

,:



1.

2.

3.

\&

,.L

\t
$
r)

'I
u

r)

r)

N:lnre oi Llra Po:i:

Scale of Pay

l'lethod of
Recr uii,neirt

Whether post is Selec-
tion/Non Seleciion

Educational and other
Qualificatjons and
Experience for direct
Recruit

Age limit for direct :

recruitments and
Deputation

Wheiher age limits,
Qualifications appticabte
To promotees

Appointing Authority
[or the post :

>6

Driyer-cua1-14ectlanic

Rs.3050-75-i950 g0-4590

By s:lcctton Fron] Group D,stafi, foit,lg
\^/hich by d,rerL recrurfment. Em0ove:)
Selecied .,fom Group ,D, staff wouiC be
Trealed lo have been pron.loted.

Selection cum seniorjty

Essential Gualifi caiions:
l.'idJ.: o3ss !\rih vdljd orivrng tia: :: r,-,
cars irucks and 3_years exjlerienca in
dirv ng dnd ma:ntenance/repairir : oi s,.nr:a-
Vel'lcles.

Nol e,(ceedioq 35 years.
Reii.\.lb'e r,Dio 5 yL.a.s,n Lhe ufp:i a-.e Imil
ror 5LS, s' S/ departmefltat caniicd:es and as
Spe:.leat for o[her cJregor res by Cc!.r. or Indra
lrcnr time to trme_

Age: I\io
EduceLionai qualiFications: yes

Secreiary/Principal of respedcive Insiiiuie of
Hoiel I'lanagement.

.i.

,"(

7.

I

t
''

D

I)

i)

U

D

D

D

D



1.

2.

3.

..+.

llame of the Posi

Scale of Pay

Nlethod of
Recruilmeni

Whether pcsi is Selec-
tion/l'lon S:i:ciion

Educaiionai aid oihei-
Qualificaiicns and
Experience

Age limit fcr drreci
Recruits

',/hether ag: limits,
Qualificaticn3 applicable
To promot:3s

Appcinting Auihoniy
For the Posi :

,\j'

Peon/Attendant

Rs. 2 550- 55-2660,6 -1-3 200

Direct Recruiimeni

i\.4.

Essential Oualifi criions:
14iddle Passed
Desirab:e:

Cne year experiena:

Not exceeding 26 \::rs.

N.A,
Educational qualiii::aions: yes

Secretary,/Pfl ncipar ci respeative instituie of
Hotel l,1an?gemer:.

6.
I



2_A

2.

1 N,rnr? oF iit,: iro:i

Sc.le oi Pay

Melhod of
Recruitment

Whether post is Selec-
tion/Non Selection :

Educational and other
Qualifications and
Experience for direct
recruits

Age limit for direct :

recruits

Appointing Authority
For the Post :

Teaching experience in any stream ot
tngrneering preferabjy in Civil or Electrical
Engineering.

I,iain'aen"-nce Forefi an-cum-Careta[(er

Rs.4500 12S-7C00

Job should be assjgned to suiiable flrm
Oi person cn contraciual basis. I,lcr,!,evei/
,/ r -' i ce 1.'O JC l: Et. :O pa.rO, no\,.1.i:cl e i. , e:.r. :rl

ntaini:n.:nce JobS ancj knoyrledae of ce.n:l
' : ":: 

..\'jojr.

3.

ii)

4.

7.

6.

N.A,

N.A.

N.A,

Executive Committee of resp=ctive Institute of
Hoiel Management.



1.

2.

3.

l'lai,tC oi ii:: i.cs'!

Scale of Pey

I"lelhod oi
Recruitmeni

Whether pcsi is Selec-
tjon/Non Selection :

Educational and other
Qualificaiions and
Experience for direct ;

RecruiLs

C\ C)

Assti. l.4a inierrafi ce Fcrem;r n-cuat-Caretal(er

Rs.1C00-i00 6000

Job should be assigned to suitable firm
Or person on contractual basis. However,

i) Preference would be given io person havlng
praclical experience of eleCrical and
maintenance jobs and knowledge of general
repairing work.

ii) Teaching experience jn any siream of
Engineering preferably in Civil or Electrical
Engineering.

N.A.

N,A,

4.

5.

6. Age limit for direct
recruits

Appointing Authority
for the Post

N.A.

Executive Committee of rhe respective Institute
ol Hotel lvlanagement.

)

,

)

I

I

I

I



Pnncipai

Administririve trifi cer.

a--_---'.........

-Ai{rt.

Office
Supdt.

P.A. to "
Principal

Cashicr
litcncgaphcr (cj-cadrL posts)

Principal

Adminishative' cum Accounts
Oflicer

Accorntaat curh Oifice Supdt.
;l

P.A. to
Principal U.D,C.

(StoresiCasir,/Estt.)

5o

Steriographcr. L, D,C.
(Stores/Cash/Estt.)

Clell;
Ciinr
Typrsi

E:i-Caorc
Pcsis

S ioic
Iicr:;tcI

Assl t.

S Irtrc-
Iic,:clr

lvi aiii t.
Forer::t;t &
Carciikr'i

Assli.
f,lJ _

liorcltan;P;
Carciltl:e i

S ilacta riit
Supcrvisor

/\ssti.
Snacteria

SLrper-r,:sor/

l-ab Assi'1.

i-ibrarian

Assit.
l.ibrar ian

Libr arian

Assti. Librariair

Drive r
CLIIn

\,lechanic

(ex-cadre posts) 
|

I

pebu 
.

Atterdant

Dri,.,ci cu in l;i;i,;,i,- ';

, t::tcd on co:t:r:C::1 ir:sisr,:, : , tia.,t.t,i:l ii,iii.iti(i,.,]-r:t,li:::;.
Ii. .-i'.. ,.
II.:r. r'rl,.r

.... ., : ] :

, tr

lr i::ir:: t:o; l:.r::::
cl:::r C..::t:.tc:

I

Old Staff Structu
NON.ACAI]EI{IC

Nev; Staff Struct:ri
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rHl\4CT & A.N. (GOA)

C-1 Hutments, Dalhousie Road,
New Dethi-1 t0 001

Dated the 2olh February,2013
To

The Principals of all Central lHMs

Subject:- Amendment of ,Recruitment & promotion Rules, 2003,.

Sir,

I am directed to say that in order to improve career advancement
prospects of teaching faculty of lHMs, the R&p Rules, 2003 were
amended by this Ministry vide O.M. of even number dated 1Orh August,
201 1 . The amendments were canied out against the posts of principal,
Head of Department (HOD), Senior Lecturer, Teaching Associates and
Administrative-cum-Accounts Officer. However, the R&p Rules for the
posts of Assistani Lecturer and Lecturer were not amended at that time.

2. ln view of the above, it was felt essential to align various provisions
of R&P Rules for the post of Assistant Lecturer and Lecturer with those
of other teaching staff. ln the meanwhile, we also received various
representations from different lHMs requesting that R&p Rules relating
to the post of Administrative-cum-Accounts Officer be also looked into
and revised.

3. Accordingly, this Ministry has carried out a complete exercise to
revise the R&P Rules of all the teaching posts as u,/ell as Administrative-
cum-Accounts Officer. While amending the provisions, DOPf 'guidelines
on 'minimum qualifying service for promotion to the next grade, have
also been taken into consideration

I

{

Government of lndia
Ministry of Tourism



-2,

4. The amendments to the soecrfic provlsions of R&P Rules' 2003

have been qiven in the Statemenis enclosed as Annexures I to Vll of this

i.li; "il;J;';it. *irr 
"o*" 

inlo iorce with immedlate eflect'

5 lt is requested that these rules may be placed before the Board of

6ou"inoit oi tn" respective lnstiiules for adoption'

6. This issues with the approval of Hon'ble Minlster (Tourism)'

Yours faithfullY'

Yl t-'-'1'
./fls"l'

(Akhil Saxena)

Assistant Director General(HRD)

Encl: Annexures I to Vll

Copy io:-

1. Dlrector (A&F)/Director(S)' NCHM&CT' NOIDA

2. R&P Rules Folder

CoPY also to:-

ADG (T)/Direcior (HRD) - for information'

I
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Cc:

Subject
Attachments:

,qt{
dirs-nchm@nic.in on beharf of Director studies <dirs-nchm@nic.in>
Monday, August 27,zOLg 3:21 pM
10L lHM Bengaluru; j.02 ihm Bhopal; 103 ihm Bhubaneswar; L04 AIHM, Chandigarh;
105IHM chennai;106 rHM Gandhinagar; 107 rHM Goa; 108 rHM Gurdaspur; 10*9
IHM Guwahati; 110 rHM Gwarior; 11r.IHM Hajipur; 112IHM Hyderabad; 113 IHM
Jaipur; L14lHM Kolkata; 115 IHM Lucknow; 116 IHM Mumbai; 117IHM pusa _ New
Delhi; L18IHM Shillong;119 rHM Shimra; r.20 rHM srinagar; 1z1rHM
Thiruvananthapuram; 122 NCH MCT-lH-NOIDA
Director Admn Finance; Arun Srivastava DDG; Gyan Bhushan
Revised RRs for Principal, CentrallHMs
OFFICE ORDER - Revised RRs for principal..pdf

Dear Prftrcipal,

NOTIFICATION

{{'' (evised Recruifinent Rule for the post of Principal in the affiliated IHMs

In supersession of earlier notificafiogthrough which the Recruitment Rule for the post ofPrincipal was circulated to all the affiliatedJHMs ofNCHMCT, tr," orty approved revised
Recruitment Rule for the post of principal is attached.

This revised Recruitrnent Rule will be replaced with the earlier Recruitment RuIe for the post ofPrinoipal with immediate effect.

AII the affiliated lnstitutes are, therefore, suggested to place the same Recruitment Rule beforetheir respective Br^*dt for adoption and imfilmentation. In case tlre Board meeting is notscheduled in near future, the mitter may ue ptaced before the Chairm an / cha*person foradoption immediately and which can be ratihed later on by the Board in its
subsequent meeting. The revised Recruifinent Rule has fir" upp*lral of Hon,ble Minister of

o.-ourism

compliance of the above notification may kindly be intimated to the NCHMCT within fortnight.

Regards,
L.K.Ganguli
Director (A&F)

Original Message
Frorn: Director Ad m n Finance <diraf_nchm@nic. in>
Date: Aug27,20182:51:t I pM
Subject: Fwd: Revised RRs for principal, Central IHMs
To: Nisheeth Director Studies <dt6.nchrn@af9J4>

d.f .", lt.i...ti -r, rr t " 
r.,i :-\,:i.irr/.T 

& AN (Goo,
0lfef6 g"ilnward i'.r.: ..,....... .3321
kqiopate .......?



Front..R"L'Gupta .rl guptu..dr@'idl'4'*t
bate;./n+rg- a+,zotg:ffipna :rrs{Ji&lt;:t'

S.rUi "*.fl 
evi sed RR s for Princ ipaf'€€irtsffIHMs

To : 

""Ganguli 
Director, NCHMCT" <diraFnchm@nic' in>

Cc: GyariBhushan.Uirffifrun.nyu"@g*:*, Arun Srivastava <rdindiatourism@gmail'

Sir,

Revised RRs for Principal, Central IHMs is attached for necessary action'

R.L. Gupta
Under Secretary (HRD),

]Wo Tourism, C-l Hutments

Dara Sukoh Road,

NewDelhi- 110 011

Tel: +91-11-23792870

-t.X 
eaolafi

Director (Administration & Finance),

National bouncil for Hotel Management & Catering Technology,

Under Ministry of Tourism, Govt. of India,

A-34, Sector-62, NOIDA -201309
Phone: 012A-259A642

Fax: 0120-2402819

(



c-l
Dara Shukoh
New Delhi-1

Dated:24th August,

,.:.

for the post of Principal,
e &linistrl, of Tourism.

Under Secretarl,to the

lTechnology,

Copl,to:

L PS to Hon'ble Minisrcr. 'I'our.isrn

Z, PS to Secretary ("l"ourisn:)

rttral Il Ii\lsi\1s

3. liS ro DC 11')
4. PS ro EA ('f)
's, DDC (HtrD)
6. Chr

7. Prir
ns of All Centralrirpersons of All Central Illi\lsurrr!1atl IllrYt-)

7. Principals ofi,All Cenral ll.llv{s7. Principals of All Ccntral Il-llt{s
8' Shri Flakinr Singh, T'eclrnical Director. NIC rvith rL'quesr to Lrpload the i{evisecJ RJ{s8' Shri Flakinr Singh, T'eclrnical Director. NIC rvith rL'ctuest to Lrpload the i{evised RIls

on lne jvlrntstn,(
r rgvg jU\J

rvebsite,





Recruitrrrent

Item
Name of tE ost, Nunber of
Post

Scale of Pay *O CIurrlti.oli*
of tlle
hrlgqgd qflrecryirmenr
Age lirnit ibr djrea id;..ii-r,

Essential & Desirrrble
or cate C bclorv

No. l(t l)/2000_[rItD (Vor.V)
Government of [nclia
Nlinistry of Tourisnl

Rules for the post of principal in Cerrtral IIII\{s

Age rciarati<ln as per government ncir:ms u,ill be applicable for other catcgerrir.s.j*,1:-io':'-3: :*01"1'eesivorking irL autono*ous bocties unctcr rlic tuIinisri.v ^r.r.,r,*.i-.--
i,0,,,;.,..1,,;"JJ,:s 

i. u...,.au,,."";;il";;':;i:iil:i.::":'r' ::ill 
t'l_"rlJl,ty,i]: ,J[,;:i

I i:l.iili:."to Lt e n,r",oii"lilibfi*.e ,."io*f *f1,r,1ufi;;.;*.-,*;.;^-*.-ri- ;...-rdatory per.forinirn.." *r,i.*; 6 tx ritin;
ii.li:,x1il;:f;J*I:::xj::*::it,'-*;'il:,:'.: ti';;::l ,ffi:#';:.:ji,::*1T:qasc of unsatisfa
Not applicablc

Ii d u c a r i o,;t a *, I i ti ;; t t 
",, 

& \\h ;f-l* o _ri., * -f*[i ii,, I either unrler .u t"gnr, A; 
"ut*gu.y 

E
Essential &
Desirahle
Education
Qualification

Pcrsl Gradt,r,ti on- riiir"
lbreign institution)

g_eggry r\
a rocogn iz-.i *, ii;;fry (C\r;, * f l.( L,i t.*)""*,1 r A]TJ equirdcirtFc iiiiiii

And (+)

futt li_1e .Degree/Futt -time ilrree y crars D iplom a!ls!slJ4e!.4ssn*lgjg.'gtaltu jil,ili.rq*utio,v in lIotcl Administration / l]lospitality l\4anagenient /Jsli! gp_ _.1r rs&IIigLS q io,l g9_* l!L!r i n i m u nr o f

;;---;--.--*; Provisions

j

IP.iy Levet 13, (Eqdvate;rb 6r|;tA) ___ j
I
I

I

I)irei l Itccr-uitmcnt ,n.t St..,.*, T,,"*-n- -

r.i._i ._. . ., _.-* 
* 

= 

=*gglLqtt.]lilr cp::tg-..rr}2. di"ri.;
^i|,";;;l.lll}H=J9!Lqrt.-I!i!rcet}rj",.,Dqp!,!q!1.,!_ --_ i!\()r" sNccccrr,g :-1 )'|ears tbr gcnerai catcgorl,' un .rriGni;r""..y. - j

Tcnure ofthe pail

Whether posi: is
$e lgt,gllllo n- S e I ect i on

,l'M'k'' Page 1 of 4





557o rnarks in aggrcgatc or its eclui'valent grade fi'r

(i) NCI'IMCT OR NCltN.{Cl'alf iliated institute. C
(ii) An institute approved by AICTE. OR
(iii) An institr"rte approvcd by the State Botrrd o[']-l
(iv) An Instirute ai-filiated to'Llniversity duly recoE

(r,:) Central/Staie/Decrlcci lo l.re Univcrsit1, recogn
(vi) Equivalent degree I diplorna of forcign univer

Dqsii?ble Oualification : PhD desree
7.1.2 Essential Work

Expericnce
Irr addition to essettial educ;rtiorral Qualification,

i) 'I'caching (20 ,r,ears) ivith rnininrunr i years
Institute of 1'lotci iVlenagemcnt altiliated i,vitl
institntc etp;:r'ovcd by tirc Stirte Roard ol'I'cclr
rcrcognizcd b-v' U(iCl Oil Centr:rl/ State/ Dr
Iicluivalent ciegrcc/ <liploma o1' ft>rcign univcrs
least 3 .\/ears o1' uclministrative cxpcricnce r

lixperience as Priricil'ral of recogniz.cd lrood &

ii) Teaching & i:lotel lndustry together (20 y
ir,rstitute a$ mentioncd above in (i) wirh 5 yt
csrlified 4* of above category hotel.

7.2 BCnt
7.2.r Essential & j Trvo year l'ull tirne Posr Graduate Degrec/ Post

Desirable i rccclgnized [Jniversitl, uncier tiGC or.approved
Iiducation I univcrsity/institution rccognized by AIU r.vith rn
Qualilication i erade.

'l* I

i Derjlqble_aualfilsfion : PN) clegr:ee

fi'oni :

OR

'l'echnical Ilducation. OR
:ognized by I IGC. OR
rnized by IJGC. OR

'ersity/ institulion recognized by AItJ.

ars as i"ioad of' Dcpartntent /equi,r,aient teaching in an
rvith NC}IivlCll- OI{ institute approved byr AICI'f}-r OR
l'cchnical Ect:catiorr OR institr"rte alf iiiated to univcrsity.
/ I)er:rned Lo bc Linivcrsitl, recognizcd by UCCI Ot{
vcrsity/ inst.ittrtion rcc<lgnized by AItj trnd possessing irt
ce r.vithin ti.le rrrininiurn total cxpcrience of 20 vearsi.
d & Craft Institr:te rvill be treatecl at par u'ith I-IOD.

OR

reers} .,vith rninimunr 3

ears experience in GI\l
years teaching experience in an
leveJ in a Ministry of I'ourisrn

(-firegory
Cratluate l)ipllma in Mnnagement/'I'our,ism liun a
b-v AIC'l'ti/ Bquivalent degree /cliploma o1'lbreigr:

inimr.rm of 60%o matks in aggregate or its equivalcnt

at least 20 years (,twenty: years) of experience in :

(r%, Page,2 of 4'i:.





Essential Work
Experience 

,

Esscntial &
De.sirable
Edueation
Qutlification

Essential Work
Experience

(!) Sor'Private Sector : Clandidat.u *i1fi:proven track recorci rvith at least 17 yciirs ol'expericnce florn
repr,ried organisation in executive capacity in hospitality/tor,rrism industry plus rvith rninimurtr 3 ,vears
teaching/training experience shall also be esseritiai (total 20 years),. out of rvhich minimurn 7 years
shoirld be in nranagerial experience (out of udrich at lcast 5 yeals as GM) in private sector
companies/firms having turnovcr of noi less than tts.l00 crore frer annLult ir: each cif the last three
years.

OR

{ii) For Gove rnnrent / PSUs / Autonomous lJotlies :

(a) Oflicers should have atleast 20 years of rvorking experience r.vith demonstrated capability
includ ing mini mum tl rree years teaciringltraining experience.

(b) [iolding tl-re post irr thc pay level i3 <ir its equivalcnt in PSUs/ Autononior"rs Bodics OIt nrinimun
l_y"q$g:p9gg$-e_tLprry-19I9=Eg11g Sg.y:_v-elgllil_lsU{AitQpmous Bndig.t, "-_-*_*

Cttegory C
Iior: Der;utrtion/Short ll'cr.m C!-!1q-Ltl|qLQgpu-L$.o*,/flro"t"t_lcrr_qq$rrq!':lrvr: ),ear lirll rime Post Grar{uatc Degree / lvlastc:r

illlrnagc mcnt/Iburism ll'om a rer",ogni zcd ( In i vcrs ily.

Dssui&lSlueltj:g4troe : PhD clegree

I)egre c/ Post (iraduate Diplonra

(a) Government IPSUs/Autonomous Bodies olficers lvith proven Lrack record in a leadership role
workirig in the pay Level 13 or its ccluivaient.in PSlIs/Autonomous Bodies OR u,orking experience of'
mininrurn 5 years in pay L,evel 12 rir its equivalertt in I'Stis/Autonomous Bodies"

(b) felrns ct Condition.s of deputation shall be govl:rned a*s per l)oP'f gr"ifclelines. Nor.mal deputatiorr
r,iod rvill be initially of 3 ycars. -

Onc ycarPeriod of
Probation, if any

yt .t- v-P-, rryrl8t ,;,yl*i Page 3 of 4
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